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a. A planning session on was held on Tuesday, 5 May, and
wes sttended by personnel of OTR and 1550, The first briefing session for
students has been scheduled for the afternoon of 7 May. :

25X1

Seourity - 25X1
25X1 s. On Thureday, 30 April 1953, Mr. | visited | |
for the purpose of discuesing varicus matters relating to administration and
25X1 sscurity, Discussions wers held with Mr., | |

ves advised that in respect to security viclations it wes incumbent upon him to
conduct a complete investigation, obtain statements from persons involved, and
25X1 prepare a report of such matters to OTR via the | It
25X1 was enphasized that the report should contain | conclusions and recom~
mendations as to the administrative ection that should be teken against the person
or persons commltting the violatiocn.

25X1

Personnsl -
25X1 a. Mr. Assistent Persomnel Officer, | | 1s spend-
251 ing this week at Headquarters cbserving OFR onnel procedures, and developing a
ayatex for meklng persomnel information on &I Training personnel available

to supervisory and adninistrative personnel at the installastion.
b. Preliminery arrangements were made with Clsssification to raise the grade

of the Security Officer ition to GS-13. The position description has been pre-
25X1 sented in draft to Mr, for approval. Discussions have been held with Messra.
25X1 concerning the possible essigmment of ¥r.|  |to the
25X1 Security Officer position. Mr{ | hss expressed his desire to accept the position
25X1 to Col. Edwards who will confirm the srrangements with D/IR,
Services and Supply -
25X1
25X1
25X1 R
25X Supply and Services Officer :l completed 25X1
usrters on 1 May 1953. Mr. received guld-
25X1 ng new supply procedures at |  |to conform
was mutual benefit from this visit in that BANY
25X1 ] gettled, and a more effective limison wes esteb-
t in the futurs.
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¢. Weekly report of utilization of facilities is atteched, 25X
Budge! and Fisocsl - |

b+ 4 schedule of expenditures for externel training ograms has Pro-
pared and distributed within OTR. P beer

¢. An advance of §$750.00 wes made to five project trainees to
cover current tultion charges. A request for an sdditionel smount to cover eome
plete tuition ¢osts is being prepared by NEA,

25X1

25X1

Administrative Officer, OTR
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